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FORM RD-ES: APPLICATION FOR APPROVAL OF EARLY SUBMISSION OF THESIS
**PLEASE READ GUIDANCE NOTES ATTACHED**
	1     STUDENT DETAILS

	Name
	 FORMTEXT      
	Matriculation number
	 FORMTEXT      
	School 
	Choose an item.

	Director of Studies
	 FORMTEXT      
	Other supervisors
	 FORMTEXT      
	Independent Panel Chair [IPC]
	 FORMTEXT      
	Date of registration
	Click or tap to enter a date.
	Current target degree
	Choose an item.	Mode of study
	Choose an item.



	2     SUBMISSION REQUESTED

	Current standard end date
	 FORMTEXT      
	Requested date of submission 
	 FORMTEXT      
	Reason for early submission

	Please provide a brief statement about the reason for early submission. (Supporting evidence may be attached.)
     

	· I confirm neither my supervisors, other members of Edinburgh Napier University nor sponsors have pressurised me to submit the thesis early. I am clear that, should permission to submit early be granted, the decision to do so rests ultimately and solely with me.
· 

	Student signature
	[bookmark: Text11]     

	Date
	Click or tap to enter a date.


	3    STATEMENT OF SUPPORT FROM DIRECTOR OF STUDIES 

	Please provide a brief statement in support of this request. (Supporting evidence may be attached.)
     

	MEMBERS OF REVIEW PANEL PRESENT AT DISCUSSION WITH STUDENT CONCERNING EARLY SUBMISSION

	     





	







4      APPROVAL AND DECLARATION [SCHOOL RESEARCH DEGREES LEADER]   

	I confirm that this application has been   Choose an item.

	[WHERE THE APPLICATION HAS BEEN APPROVED] I CONFIRM THAT: 
· A discussion has been held between the student, the Director of Studies, other members of the supervisory team and the IPC (as listed above), to consider early submission and the implications of early submission.
· All parties are confident that the work is sufficiently advanced to be submitted for examination on the date requested.
· All parties are clear that their judgement that early submission is appropriate in no way predicts the outcome of the examination.   

	Signature of School Research Degrees Leader 
	

	Date
	Click or tap to enter a date.



	AN APPROVED FORM MUST BE SENT TO doctoralcollegeoffice@napier.ac.uk BEFORE THESIS SUBMISSION






	EARLY SUBMISSION OF THESIS : GUIDANCE NOTES

	
1. All students are registered for a standard time period which is dependent on their target degree and mode of study. The expectation is that all students should aim to submit their thesis for examination close to the end of their standard period of registration (i.e. close to their standard end date). Should a student feel ready to submit their thesis for examination more than one month prior to their standard end date, they must discuss this with their supervisors and IPC and must seek formal approval from their School Research Degrees Committee.

2. While less formal discussion of the decision may occur between the student and their supervisors, in order to proceed to request permission to submit early, a formal meeting must be held which is chaired by the IPC and attended by all supervisors. This meeting should satisfy all parties that the decision to submit early is being made with the student’s best interests in mind and that it is, ultimately, the student’s decision whether or not they wish to submit. 

3. Under no circumstances should students be pressured to submit early, even in instances where the supervisors believe the thesis is complete. A student may complete their thesis and still benefit from other activities pertinent to research degrees studies prior to submission.

4. It is important to keep in mind that supervisors’ view of the readiness of a thesis for submission can never be taken as a predictor of the exam outcome. Equally, permission to submit early does not predict an outcome. 

5. Students who submit early will still be liable to pay fees for the remainder of their standard period of registration. There is, in this sense, no financial benefit to submitting early.


	To request permission to submit earlier than one month prior to the standard end date

	
· The student and their DoS must complete form RD-ES. 
· This form must document the reason for the decision to request early submission. 
· The form must be approved by the School Research Degrees Leader on behalf of the School Research Degrees Committee
· Once approved, form RD-ES must be submitted to doctoralcollegeoffice@napier.ac.uk. 
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